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Hudson Road Primary School is in a convenient city centre location and our catchment area includes 
Hendon and the surrounding area.  Our numbers also include children from further afield who welcome our 
friendly child-centred approach. 
 
We are a primary school for boys’ and girls’ of all abilities from 4-11 years of age.  We also have a popular 
nursery class for children from age 3 years as part of our Early Years Unit.  The school is not affiliated to 
any particular religious denomination. 
 
Our Bright Stars Nursery is also on site and offers flexible outstanding (Ofsted 2015) ‘all year round’ child 
care from the age of 6 weeks to school age during the hours of 7.30am-6.00pm (Mon-Thurs) and 
7.30am-5.30pm (Fri) in a separate, purpose build unit including free childcare places for 2 year olds. 

 
The school was completely refurbished in 2005 and offers a modern, bright spacious learning environment 
with a dedicated library, ICT suite and separate teaching areas for each age group.  The children have 
access to a number of outdoor areas including a large playing field, all weather playground areas and a 
quiet friendship garden.  KS1, Early Years and Bright Stars have their own dedicated outdoor learning 
environments including grassed and garden areas. 
 
We make the most of our convenient city centre location with a creative curriculum that includes regular 
visits to the many amenities ‘on our doorstep’ including the Winter Gardens, Mowbray Park, the library, the 
river, fish quay and beaches, as well as using the metro to travel further afield. 
 
As part of the Hendon Children’s Centre we offer a wide variety of services for parents and children 0-5 
years in our community area, including drop-in stay and play sessions and health visitor clinics. 
 
Visits to the school are warmly welcomed.  Please contact the school office to make an appointment so that 
you can see for yourself what we have to offer. 
 
“I like everything because it’s fun”.  Y2 Pupil. 
 
“I like learning new things everyday” Y5 Pupil. 
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Villiers Street South 

Sunderland 
Tyne and Wear 

SR1 2AH 
Tel: (0191) 5537675 
Fax: (0191) 5537680 

Email: hudson.road.primary@schools.sunderland.gov.uk 
 

__________________________________________________________________________________________________________________ 
 

Headteacher: Mrs C. Westgate BA Hons M.Ed 
Chair of Governors: Mr S. Henry 

 

 
 
Dear Parent/Carer 
 
On behalf of the staff and governors of Hudson Road Primary School, I would like to thank you for 
taking the time to read through our prospectus. 
 
At Hudson Road we are extremely fortunate to have such a hardworking and dedicated group of 
teaching and support staff all working together to help our children maximise their potential. 
However, that doesn’t mean we don’t have fun!  Our children enjoy coming to school and we enjoy 
seeing them succeed and develop both academically and as young people. 
 
We believe it is important to have close working relationships with parents, families and the wider 
community – in fact we like to think that the school is right at the heart of the community. 
 
Once again, thanks for looking at our prospectus and I look forward to meeting you should you 
wish to come and see the school for yourself. 
 
 
 
Simon Henry 
Chair of Governors 
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Hudson Road Primary School 
Villiers Street South 

Hendon 
Sunderland 

SR1 2AH 
Tel: 0191 5537675 
Fax: 01915537680 

Email: hudson.road.primary@schools.sunderland.gov.uk 
Headteacher: Mrs C Westgate 

Chair of Governors: Mr S Henry 
 

School Prospectus for 2018-19 
 
Welcome to Hudson Road Primary School and thank you for your interest in our school.  At 
Hudson Road we value each child as an individual who brings their own contribution to our school 
and we aim to provide a happy, caring environment where children can achieve their fullest 
potential – both academically and personally. 
 
We work closely with each parent, carer and family and we believe that this close co-operation 
between home and school is a key part of our success. 
 
Hudson Road serves a diverse inner city area which supports our work in offering a rich, 
challenging and exciting learning experience. 
 
In the following pages we will give you a flavour of what your child might expect over their years of 
primary schooling here.  I hope you will find the enclosed information informative and helpful to 
your decision making.  If you would like to visit the school please contact the school office and 
arrange a personal visit.  We look forward to meeting you. 
 
 
Mrs C Westgate 
Headteacher 
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Curriculum 
  
Our Hudson Road curriculum approach reflects our belief that children need to develop self-
responsibility and independence alongside key basic skills in order to become successful life-long 
learners. 

Alongside carefully planned literacy and mathematics lessons, we plan a themed approach to 
learning using children’s own inquiry skills as a starting point. Each class takes our whole school 
topic and makes it their own with teachers incorporating the necessary age appropriate skills from 
across as many subject areas as appropriate. 

Awards 

Our good practice has been recognised in a range of national awards. 

Primary Science Teacher of the Year-Fellowship of the Primary Science Teaching Trust-Mrs Maria 
McGrory- May 2016 

Primary Science Quality Mark-Gold award-May 2016 

I Can- Early Talk accreditation-February 2015 

3rd Basic Skills Quality Mark –awarded May 2017 

 
Key Stage 1 and Key Stage 2 Curriculum 

Whilst guided by the National Curriculum programmes of study and skills, and alongside carefully 
planned literacy and mathematics lessons, we plan a themed approach to learning using children’s 
own inquiry skills as a starting point. Each class takes our whole school topic and makes it their 
own with teachers incorporating the necessary age appropriate skills from across as many subject 
areas as appropriate. 

 If something sparks children’s interest they are able to follow it in depth. 

This integrated approach ensures that the children enjoy and take ownership of their learning and 
are able to transfer skills to a variety of contexts. Wherever possible, we use first hand 
experiences, visits and visitors as a stimulus for learning and to plug any experience gaps. 
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Recent topics include Fit for Life, People in the Past, My City, Move It. 

National Curriculum link:    https://www.gov.uk/government/publications/national-curriculum-in-
england-primary-curriculum 

Early Years Curriculum  

The EY curriculum covers children from birth to 5 years and is followed both in our Bright Stars 
childcare and in the school nursery and Reception class. Children in the EY learn through play. 

There are 3 prime areas: 

• Personal Social and Emotional Development 
• Communication and language 
• Physical Development 

 It also covers a number of specific areas:  

• Literacy skills 
• Expressive arts and design 
• Understanding of the world 
• Mathematics 

 Children are assessed on entry to our setting to find their own individual starting points. As well as 
direct teaching and activities led by staff, children are encouraged to explore the workshop areas 
inside and outdoors following their own interests. The Nursery and Reception classes also use the 
whole school topic as a starting point for learning. 

Reading 

 At Hudson Road, the teaching of reading is at the heart of everything that we do. To be able to 
read confidently is the key to learning all across the curriculum. Reading should be a lifelong 
pleasure. 

Our priority is to make sure that every pupil is a confident, literate young person by the time that 
they move to secondary school. We teach phonics using the “Sounds and Letters” scheme and 
use “Oxford Reading Tree” as our core reading scheme books. 
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Staff use a wide range of strategies when teaching reading skills to ensure individual success. 

• In the early years we teach letter sounds and names so that children can begin to build         
words. We also teach them to recognise some sight words. 

• We use banded sets of reading books to build confidence. 

• Teachers hear children read.  

• We encourage a strong home-school reading link from an early age with shared home – 
school reading records. 

• Staff read aloud to pupils every day to introduce them to new books and authors.  

• Regular reading challenges to motivate pupils and get them hooked on reading including 
author visits, library visits, workshops, book fairs, peer mentoring. 

• Pupils and staff read together often sharing and discussing books from home or from the 
library 

• We have a well-stocked school library. 

• We have individual and small group “catch up” programmes as needed for example for new 
arrivals at our school. 

Writing 

At Hudson Road lessons for each year group are carefully structured to reinforce basic literacy 
skills. Our priority is to make sure that every pupil is a confident, literate young person by the time 
that they move to secondary school, able to write clearly, accurately and coherently, adapting their 
language and style in and for a range of contexts, purposes and audiences.  
 
Wherever possible, we use first hand experiences, visits and visitors as a stimulus for learning. 
For example: Y6 read “Kensuke’s Kingdom” and had a day long survival skills workshop before 
writing their own desert island diaries; Y2 children visited West Boldon Eco Lodge and wrote their 
own nature poems and reflections. 

We use the Berol Handwriting Scheme. 
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Mathematics 

Dedicated mathematics lessons from Nursery-Y6 focus on number skills. The aim is to improve 
children’s fluency (ability to make links and patterns). Other areas of Mathematics are developed 
through cross curricular topic work. 

As a result of our good practice and achievement in mathematics, we are working with the 
National Centre for Excellence in Teaching Mathematics (NCETM) to develop the mastery 
approach across the school. Our Mathematics Coordinator, Mrs Swanepoel, is a Mastery 
Specialist working within the Great North Maths Hub. 

Science 

We are a Primary Science Quality Mark Gold Award winner-May 2016 
 
Starting from a Primary Science Teaching Trust (PSTT) funded project, a whole-school focus on 
inquiry as ‘a way of knowing’ has resulted in a shift in emphasis from directed to independent 
inquiry enabling children to devise their own scientific methodologies and to generate evidence to 
support conclusions.  
Teachers transfer responsibility for decision-making to children during open-ended investigations 
and use questions to prompt children’s creative and productive thinking. This means that pupils 
and teachers can work together more authentically as scientists (and writers, mathematicians, 
artists and makers) improving participation and engagement both in science and the wider 
curriculum. 
 
Every summer we showcase our children’s investigations in a pupil led Science Fair. 

http://www.pstt.org.uk/project-information/projects/supporting-pupils-independent-enquiry-studies-
in-science-year-56-pupils.aspx 

 
Information and Communication Technology  (ICT) 
 
Hudson Road Primary is well equipped with a variety of PCs and tablets across the school.  A full 
range of skills are developed through the use of software to support particular aspects of subject 
learning also through wider applications such as word processing, data handling, control or 
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monitoring.  Staff integrate ICT into all aspects of learning preparing children for the role of ICT in 
everyday life, now and in the future. 
 

Design Technology 
 
In technology we encourage the children to understand the significance of design and technology 
to the economy and to the quality of life.  This involves planning and making things and evaluating 
outcomes. 
 
Geography 
 
In geography we introduce children to the local area as well as extending their factual knowledge.  
This is done using maps, photographs, written accounts and other sources including ICT.  
Children also study areas beyond Sunderland and into the wider world. 
 
History 
 
In history we introduce children to historical personalities and events, through stories, poetry, 
pictures, TV and festivals at local, national and world levels.  We use the children’s own lives and 
their environment to make them aware of the passage of time.  Children progress and develop 
research skills in order to investigate different periods of history. 
 
Modern Foreign Languages MFL 
 
Key Stage 2 children are currently being introduced to the French language.  Basic words and 
phrases are taught through games, songs and a range of interactive programmes. 
 
Other languages that our children speak are also celebrated. 
 
PE 
 
Children take part in games, dance and education gymnastics lessons throughout the school.  In 
Key Stage 2 this widens to include athletics, swimming and some ‘outdoor and adventurous’ 
activities including  residential visits to Robinwood in Year 5 and  Derwent Hill Outdoor Centre in 
the Lake District in Year 6. 
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The emphasis is on physical activity to promote fitness and good health, as well as developing 
personal skills such as co-operation and fair play.  Each child is encouraged to reach his/her 
fullest possible potential. 
 
Sports Tournaments 
 
Pupils in Key Stage 2 enjoy participation in local sporting competitions.  The school football team 
compete against several local teams in both 5-a-side and 7-a-side tournaments.  Our Y5/6 girls’ 
Kwick Cricket Team were the winners of the 2017 Sunderland LA Tournament.  Hudson Road 
pupils participate in a variety of city sports events including tennis, multi-sport challenges, dance 
and gymnastics.   
 
All Hudson Road pupils take part in our annual Sports Day and inter-house tournaments and 
activities throughout the year. 
 
Art 
 
In art we encourage the children to experience a variety of different techniques.  They are also 
encouraged to plan and to manipulate different materials, so that they can develop skills and 
originality.  Children also study the lives and works of artists. 
 

Music 
 
Children develop the knowledge, understanding and associated practical skills of music through 
performance, composition and listening.  They listen to and perform music from a variety of times 
and places through singing and using a range of tuned and untuned instruments.  We offer a wide 
range of instrument tuition, starting with whole class tuition in violin at Y2, and Y3, and optional 
individual tuition in violin, clarinet and guitar. 
 
Religious Education 
 
The religious education curriculum is taken from Sunderland’s Agreed Syllabus.  Focussing on the 
major world religions, it ensures that our pupils gain respect, awareness and understanding of 
different beliefs and the ideas that they are based on. 
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If you would like more information about the specific content of the RE curriculum, please contact 
Mrs Westgate, the school Headteacher for a copy of the programme of study. 
 

Early Years 
 
Nursery and Reception are based together in the Early Years Unit with a shared outdoor area.  
They follow the EYFS curriculum.  There are six areas of learning for these children.  They are: 
Personal, Social and Emotional Development; Communication, Language and Literacy; Problem 
solving Reasoning and Numeracy; Knowledge and Understanding of the World; Physical 
Development; Creative Development All areas of the EYFS curriculum are developed through play 
both indoors and outside in a large exciting outdoor environment. 
 
At the end of Reception, children work towards Early Learning Goals. 
 
SEN 
 
Hudson Road Primary School is a school that is fully inclusive and endeavours to meet the needs 
of all children.  Children who have Special Educational Needs are supported by a range of 
strategies and individual targets.  On some occasions, outside agencies are called upon to support 
us by giving advice, setting targets and supporting children and their families.  The principal co-
ordinator is Mrs McNeilly supported by Mrs Platten They are always available to discuss any 
concerns or to answer any questions. 
The local offer to support parents/carers and answer questions can be found on our website 
www.hudsonroad.org.uk 
 
Personal, Social and Health Education (PSHE) 
 
Hudson Road Primary School actively promotes healthy lifestyles and we have been awarded 
National Healthy School status.  By providing opportunities at school for enhancing emotional and 
physical health and well-being, we will improve long term health and well-being, reduce health 
inequalities, increase social inclusion and raise achievement for all.  We want all children and 
young people to be healthy and achieve at school and in life. 
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Our school has a No Smoking Policy which forbids smoking anywhere on the premises, this 
includes school yard and field and in or around the school gates. We participate in national events 
which addresses the issues of smoking. 
 
Our School Council meets regularly and our elected Councillors take their role very seriously.  
Children have the opportunity to be actively involved in decision making. 
 

School Organisation 
 
In 2017/18 we have twelve classes organised as follows: 
 
Early Years Unit - Nursery Class (am/pm/flexible) and one Reception Class. 
Key Stage One - two Y1 and two Y2 classes. 
Key Stage Two - three Y3/4 classes. 
 - two Y5/6 classes. 
 - one Y6 class. 
 
 
Class organisation is renewed annually to ensure the most effective groupings for pupil progress. 
 
Extra Curricular Activities 
 
All children develop particular interests which they enjoy pursuing in their leisure time and the 
school provides a range of clubs and activities.  These both widen the children’s horizons and 
allow them the opportunity of developing skills in depth.  Most of the extra-curricular activities 
follow on naturally from activities pursued in normal lessons and we consult the children for their 
suggestions.  Please see the notice board for this term’s activities.  Children who pursue hobbies 
and interests not catered for in school are encouraged to share their achievements in class and 
assembly. 
 

Homework 
 
The school has a homework policy, which is available on request.  As well as taking reading books 
home, they may be asked to complete additional tasks at home or may wish to research projects 
from outside sources, as well as material in the school library.  School believes that the children 
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work hard during the school day and at any extra curricular activity and only sends home activities 
that will be of benefit to your child’s progress. 
 

Educational Visits 
 
We make regular class visits to places of interest that support the curriculum. All parents/carers 
are informed in advance and we try to keep any voluntary contributions towards the cost to a 
minimum.  Prior to any visit staff always carry out a thorough risk assessment. 
 
Residential Visits 
 
Every year we take away the Year 5/6 children on residential visits to Robinwood Activity Centre in 
the High Pennines in Year 5 and Derwent Hill Outdoor Centre at Keswick (managed by City of 
Sunderland) in Year 6.  This is an important part of the PE and PSHE curriculum as the children 
have the chance to try a range of outdoor and adventurous sports (including canoeing, rock 
climbing, orienteering) in a safe, controlled way, as well as working on team-building, problem-
solving and communication skills.  The children are accompanied by Hudson Road Primary School 
staff and activities are led by experienced, specialist staff. 
 
Collective Worship 
 
There is a daily act of collective worship as a whole school or as individual classes or phases.  
Assemblies are essentially non-denominational in content but draw on universal themes such as 
friendship, kindness, service to others, and responsibility as well as acting as an opportunity to 
celebrate successes together.  Reference is made to major world religions.  Parent/carers who do 
not wish their child to take part in collective worship have the right to have them withdrawn. 
 
Equal Opportunities 
 
Hudson Road Primary School is a welcoming and caring school.  We respect and value each and 
every individual associated with the school.  Together, we help children to work, learn and play to 
achieve their full potential.  We have a commitment to social inclusion and equality of opportunity 
for all.  We aim to provide an environment which is free from bullying, harassment and prejudice. 
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Access for Children with Disabilities 
 
At Hudson Road Primary School we are committed to providing a fully accessible environment 
which values and includes all pupils, staff, parents and visitors regardless of their education, 
physical, social and cultural needs.  We are further committed to challenging attitudes about 
disability and accessibility and to developing a culture of awareness, tolerance and inclusion. 
 
The school building was re-modelled in 2005 and is fully accessible for those with physical needs. 
 
We have full wheelchair access to the school building, two accessible toilets and a designated 
parking bay.  We constantly review our provision and the most recent accessibility plan is available 
from the Deputy Head Teacher upon request. 
 
Sex and Relationships Education (SRE) 
 
The content of our SRE programme is regularly reviewed and is drawn up in accordance with City 
of Sunderland guidelines and after discussion with staff, parents/carers and governors.  It reflects 
our school ethos.  The SRE programme promotes self-respect, responsibility, respect for others 
and a sense of ‘family’ and community.  The programme is age appropriate with the more 
sensitive aspects of adolescence dealt with at ages 10-11.  We work closely with the School 
Nursing Sister who comes into school to deliver some aspects of the programme with years 5 and 
6.  Parents are welcome to borrow a copy of the sex and relationships education policy and staff 
are happy to discuss its content along with any concerns you may have.  However, we would ask 
you to make an appointment to do this.  Parents who do not wish their child to take part in sex and 
relationships education have the right to have them withdrawn. 
 

Pupil Views 
 
We conduct an annual pupil questionnaire, as well as running an elected school council.  The 
pupil’s views are valued and help us to plan improvements to our curriculum and school 
environment. 
 
Some pupil comments: 
 
“All the teachers are nice and help everyone.”  Y3 pupil. 
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“I like the activity playground the best.  You play fun stuff like hula hoops and skipping.”  Y4 pupil. 
“I like Hudson Road Primary School because we are all like a family.”  Y5 pupil. 
“I had a very friendly and warm welcome both from staff and from the children.  The children were 
extremely polite and their behaviour was impeccable”  School visitor. 
“My child’s progress is fantastic.  I am very pleased with her results and beautiful work.” Y2 parent. 
 

Links with Parents/Carers 
 
At Hudson Road Primary School we pride ourselves on our strong links with parents and carers.  
We have an ‘open door’ policy and encourage you to contact us at any time if you have any 
concerns or queries.  The school Office Staff are always happy to help you. 
 
In the Autumn and Spring Terms you will be offered an individual Parent Consultation meeting with 
your child’s class teacher.  You will have an opportunity to look at work so far and discuss 
progress and targets.  In the Summer Term you receive a full written report.  Parents/carers are 
welcome to book an additional consultation meeting throughout the year. 
 
Our parent governors are an important part of the governing body and play an active role in 
committees. 
 
Governor’s survey parent/carer views regularly and the results are shared with governors and staff 
and used to inform the school’s future plans. 
 
There is a suggestions box in ‘the main’ entrance along with compliments/comments forms. 
 
Parents can visit or phone school at any time.  We will always try to be available to talk to you but 
because we want to give you the time you deserve, however we do ask that if you want to talk to 
the Headteacher or class teacher you make an appointment.  We actively encourage parents to 
work with the school and we will alert you to any concerns as soon as possible. 
 
A weekly newsletter keeps parents/carers up to date on events in school. 
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School Security 
 
The safety of pupils at school is our priority and procedures are regularly reviewed.  During break 
times when the children are outside we have a minimum of four staff supervising.  Perimeter gates 
are locked so that children can only access the school playground. 
 
We aim to be an open and welcoming place for parents.  However, for security reasons, parents 
coming onto the premises during the day should use the visitors’ entrance and report to Main 
Reception where entry is controlled by the school office.  All other access routes into the school 
are kept locked during the school day. 
 

Parents in School 
 
Parents are welcome in school and this can be either by being a helper or visitor.  Class teachers 
encourage parental help which can be directly in class or in school generally.  (Volunteers will 
need to undertake a DBS clearance and other simple formalities.  Further details are available 
from school). 
 
Child Protection 
 
Parents should be aware that the school would take any reasonable action to ensure the safety of 
its pupils. 
 
In cases where the school has reason to be concerned that a child may be subject to significant 
harm, ill-treatment, neglect or other forms of abuse, staff have no alternative but to follow SSCP 
(Sunderland Safeguarding Children Procedures) Child Protection Procedures and inform 
Sunderland Children’s Services Social Care of their concern. 
 
The Designated Person for child protection issues is Mrs Sue McNeilly.  The Designated Deputy is 
Mrs Cathy Westgate.  
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Pastoral Care 
 
Pastoral care is the responsibility of each class teacher for the group of children in the class over 
which he/she has control.  This engenders a close relationship between pupil and teacher, 
although children are encouraged to approach any member of staff if they have a problem they 
wish to discuss.  The overall pastoral care of the school is the responsibility of the Headteacher 
and Deputy Headteacher who are made aware of any problems or difficulties by the class teacher.  
The aim of the school is to create a caring atmosphere by a sympathetic approach to any 
problems which pupils or families may have.  All of the staff have undergone training to enable 
them to act promptly in the protection and handling of potential bullying and child protection 
issues.  We aim to act promptly to minimise any problems. 
 
Staff and governors have developed a wide range of procedures for reporting and dealing with 
bullying in all its forms.  Information about these procedures is available upon request. 
 
We take firm measures to ensure that all of our staff, pupils and visitors to the school can be sure 
that the school is a safe and secure.  We expect the support of all parents/carers in keeping our 
school a safe and secure place. 
 
Behaviour and Discipline 
 
In all instances we aim to encourage the children to develop self-discipline.  School discipline is 
normally maintained by example and a reasonable code of behaviour involving courtesy, 
friendliness and consideration towards others.  Good behaviour is acknowledged and rewarded.  
Minor misdemeanours are punished by withdrawal of privileges but we are keen to inform and 
involve parents at an early stage should misbehaviour persist.  More serious misbehaviour in 
school will be dealt with by the Headteacher or Senior Staff.  In all cases we endeavour to gain the 
facts before passing judgement which ensures that children see their actions being dealt with 
fairly. 
We ask all parents/carers to support the school in expecting a high standard of behaviour at all 
times. 
 
In accordance with the Education Act (No. 2) 1986 the school will not under any circumstances 
administer corporal punishment. 
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School Uniform 
 
It is important that children are suitably dressed for school, as it puts them in the right frame of 
mind for work and helps them feel a part of our school community. 
 
Boys Grey or black trousers with a white polo shirt and bottle green sweatshirt. 
 
Girls Grey or Black skirt, trousers or pinafore dress with white polo shirt and bottle green 

sweatshirt or cardigan. 
 Summer alternative – green checked dress. 
 
PE Kit Plain white t shirt and black shorts or leggings, sandshoes or trainers (KS2) 
 
 
Sweatshirts, cardigans, coats and Jackets (with school logo) are available to order from school 
Main Reception.  Or you can order online at http://studentuniform.co.uk/hrps105.html 
 
All clothing should be clearly marked with the child’s name.  (Every year we amass a collection of 
unnamed clothing, which we cannot return). 
 
Footwear should be sensible, practical and smart (e.g. black school shoes). 
 
The headteacher has the right to prohibit the wearing of certain types of clothing or other items 
deemed on safety or other grounds to be unsuitable for wear in school.  This applies to styles of 
haircut which are not in keeping with the school’s ethos (e.g. a style which may expose children to 
embarrassment or ridicule from others). 
 
Jewellery 
 
Jewellery is unnecessary for school and can pose a safety risk, therefore should not be worn.  A 
watch and flat stud-like earrings are acceptable. 
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Illness 
 
In the case of illness or accident we make every attempt to notify parents who would then be 
asked to take their child home or for medical treatment.  In an emergency every effort is made to 
ensure that children receive medical attention as soon as possible. 
 
All children, especially the younger ones can become very distressed when they are ill.  For this 
reason we ask parents to ensure that they provide school with an emergency telephone number 
and to nominate other appropriate contacts. 
 
We have a number of qualified first aiders within school and all support staff are able to undertake 
minor first aid procedures.  Appropriately trained staff are permitted to administer prescription 
medicines if the appropriate school forms have been completed by the parent.  (This is currently 
the Deputy and Headteacher and Mrs Lee).  Medication is kept in a secure locked cupboard.  
Parents are also quite welcome to come into school to administer medication to their children.  An 
asthma register is held in school and for those children who need inhalers parents can request 
that the child be allowed control over its use or it can be held centrally with easy access for the 
child. 
 
School Attendance and Punctuality 
 
Children’s safety and well-being is paramount so for this reason we ask you to notify us as soon 
as possible if your child is going to be late or absent.  If by 10.00am we have had no word from 
you we will begin to take steps to discover the reasons for the absence.   
The school lays great stress on punctuality and we ask parents to make every effort to ensure 
their children arrive at school on time. 
 
Attendance 
 
Regular school attendance is crucial if your child is to make the best possible progress.  There is a 
clear link between poor attendance at school and low level of achievement even from Nursery 
age.  Children should only be kept away from school in exceptional circumstances such as illness.  
School is only allowed very limited discretion as to which other absences can be authorised.  
Requests for leave of absence during ‘term time’ are available only after discussion with the 
Headteacher and leave may only be granted for exceptional circumstances. We give weekly class 
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awards as well as termly attendance certificates along with annual prizes and make every effort to 
promote and celebrate good attendance. 
 
Our Absence Rates for 2016/17 
 
Number of pupils of compulsory school age on roll (pupils age 5 before 01.09.2012) 270 
 
Percentage of half days missed through absence 4.1% 
 
Percentage of half days missed through unauthorised absence 0.5% 
 
If you need to take your child out of school during the school day, it is important that you: 
 

• Let us know in advance 
• Collect your child from the school Main Reception as children are not allowed to leave the 

premises alone. 
• Sign your child out using our Inventry system so that we have a record of who is in the 

building. 
 
Lunchtime Arrangements 
 
We have our own school kitchen and dinner staff prepare tasty, healthy menus daily.  Parents are 
welcome to a copy of our menu.  All pupils from Reception – Year 2 are entitled to a free school 
meal. 
 
Dinner Payments 
 
Dinner money is collected at 9.00am each Monday morning from the children who stay for paid 
meals.  Dinner money is banked by security collection.  It is therefore essential that all children pay 
their dinner money each Monday morning or on the first day back after a holiday or absence. 
 
Alternatively, children may either bring a packed lunch or go home at lunch times. 
 
Free school meal provided for all children in Reception, Year 1 and Year 2.  Some KS2 families 
will be eligible to receive free school meals.  Application forms can be completed at school or at 



 

21 

the Sunderland City Council Children’s Services Awards and Administration Department, Sandhill 
Centre, Sunderland, SR3 4EN.  Tel: 561 1417 or 561 1413.  It is essential that documentary 
evidence of income support is supplied at this time. 

 
School Transport 
 
Parents are responsible for ensuring that their children arrive at the school punctually each day.  
Although most primary age children attend their local school, bus passes or other special transport 
arrangements may be available for families living more than two miles from the school by the 
shortest suitable walking distance.  Details are available from Sunderland City Council Children’s 
Services Special Educational Needs and Accessibility Department, Stannington Centre, 
Stannington Grove, Sunderland, SR2 9JT.  Tel: 561 2283.  Alternatively applications may be made 
online: 
www.sunderland.gov.uk/public/editable/themes/childrens-services/schools/traveltoschoolasap  
 
Visits by Parents 
 
If you are concerned about any aspect of your child’s education the first step is to speak to the 
class teacher.  If it is confidential or a more complex matter please ask to see the class teacher at 
a suitable time so that you can talk privately or call in or phone the school office to make an 
appointment. 
 
Your child’s class teacher can deal with most matters but some things may have to be referred to 
the Headteacher or a senior member of staff.  Every effort will be made to meet requests by 
parents to visit at a particular time, subject to the organisational and educational needs of the 
school.  It is not always possible for the Headteacher to see a parent without a prior appointment 
but one will be offered as soon as is possible.  You can also email the school at 
Hudson.road.primary@schools.sunderland.gov.uk 
 
Charity Work 
 
From time to time school will support a specific charity to raise money.  In the past such 
fundraising has included.  Children in Need, Comic and Sport Relief, Macmillan Nurses, British 
Heart Foundation, The Grace House Appeal and Zoe’s Place for children with life debilitating and 
terminal illnesses. 
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Charging Policy 
 
By law, no state school can make a charge for: 
 

• education wholly or mainly within school hours; 
• materials and ingredients for things made in school which pupils or parents do not want to 

keep; 
• visits in or outside school hours, which are necessary for an examination. 

 
Charges may be made for the following: 
 

• individual music tuition which is not part of the syllabus for an examination; 
• certain excursions where a third party is involved; 
• board and lodging where a school activity involves a residential element; 
• the exact cost of “optional extras” i.e. things not connected directly with the National 

Curriculum. 
 
The school governors have decided that in general contributions will only ever be sought for a 
school activity if this is the only way to guarantee the event takes place.  This is most likely to 
apply to some trips and excursions.  We will always inform parents at the outset and try to assist 
parents who would have genuine difficulty in paying. 
 
Secondary Transfer 
 
We work closely with our cluster secondary school, Thornhill including regular transition activities 
and taster sessions which help pupils to make a smooth transfer into Y7. 

 
Data Protection Act 
 
The school holds information on our children in order to support their teaching and learning, to 
monitor and report on their progress and to assess how well the school as a whole is doing.  This 
information includes contact details, National Curriculum assessment results, attendance 
information, characteristics such as ethnic group, special educational needs and any relevant 
medical information.  If you wish to have access to the personal data held about your child, please 
speak to the Headteacher. 
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Admissions 
 
To choose a school: 
 
If you are choosing a primary school we are happy to meet with possible new parents and children 
but to make sure there is someone free to see you it is best to telephone first. 
 
The school deals with admissions to Nursery class.  Names for this class are accepted from a 
child’s second birthday on the production of their birth certificate.  It is important that names are 
added to the list as soon as possible in order that a place can be offered at a later date.  Once a 
child has been allocated a nursery place attendance will be either in the morning or afternoon.  
Due to our admission numbers there may be cases where the demand for places exceeds 
availability. 
 
All parents of nursery age children are requested to complete a preference form to indicate the 
school of their choice for their child to begin Reception class.  It is essential that this form is 
completed and returned as indicated by the issuing department without delay. 
 
Children can join the Reception class at the beginning of the school year in which they become 5 
years old.  Once a child has a place either at Nursery or Reception class, they begin attendance 
on a phased basis in accordance with the recommendations of the City of Sunderland Education 
Committee. 
 
If there are more applications than there are vacancies Sunderland City Council Children’s 
Services, School Admissions Department allocate the places based on the following criteria: 
 

1. Looked after children. 
2. Sibling links. 
3. Exceptional medical or psychological reasons. 
4. Distance between home and school. 

 
Full details about school and nursery admissions are in the booklet ‘Information for Parents’ 
available free from Sunderland City Council Children’s Services, P.O. Box 101, Civic Centre, 
Sunderland SR2 7D.  Tel: 561 1425.  The booklet is also available online  www.sunderland.gov.uk  
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Complaints 
 
We hope to be able to resolve any complaints that parents may have.  In the first instance 
complaints should normally be made to the Headteacher and in most cases we find that 
complaints can be dealt with successfully at this informal level.  However, there are two formal 
routes that you can use if you wish to take the matter further inline with Sunderland procedures.  
Complaints, comments and complaints forms are available in the main entrance or from the school 
office.  Governors monitor this carefully and record follow up action. 
 
Curriculum Complaints 
 
You have particular rights in making a complaint about: 
 

• Curriculum provision, including RE and collective worship. 
• The implementation of the National Curriculum. 
• The availability of external qualifications. 
• Exemption from the National Curriculum. 
• The operation of charging policies. 
• The provision of the Information listed in the section below. 

 
The complaint must first go to the school through the Headteacher.  If the complaint cannot be 
resolved it may be necessary for it to be considered by the governing body.  If the complaint is not 
resolved by the governing body it may be referred to Sunderland City Council Children’s Services, 
where councillors will consider it.  It that fails the complaint can be referred to the Secretary of 
State. 
 
Note:  The above procedure does not apply to complaints on matters like pupil discipline or 
individual teachers. 
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Useful Information 
 
School Hours Morning Afternoon 
 
Nursery 8.45 – 11.45 12.30 – 3.30 
FS 8.50 – 11.30 12.45 – 3.15 
KS1 8.50 – 11.45   1.00 – 3.15 
KS2 8.50 – 12.00   1.00 – 3.15 
 
Morning Break 10.15 – 10.30 
 
 
 
 
 


